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The Hollyfield School 

Week commencing – 20 January 2025 

  
The Hollyfield School e-bulletin 
Surbiton Hill Road, Surbiton, KT6 4TU 
020 8339 4500 
 

“There is a distinct sense of community in the school” Ofsted 2020 
Head’s Line: 
 
Dear Hollyfield Community 
 
We hope this bulletin finds you well. We've had another great week at Hollyfield. Ms 
Paterson has organised a range of special assemblies and workshops for our 
students, linked to the PSHE curriculum and our safeguarding priorities. These have 
included sessions from MPath, around mental health and masculinity - and how 
these things can impact on all our students. The feedback has been great and the 
workshop leader was full of praise for our well behaved and respectful students. 
Next week, our school nurse will begin a series of assemblies on health and 
wellbeing, with a different focus for each year group. 
 
We have also begun our options interviews for Year 9 students, organised by Ms 
Janse as part of the options process. Parents, carers and students have received a 
really comprehensive Options Booklet and taken part in an Options Information 
Evening, which was very well attended. This phase of our plan to support students in 
making the right decisions involves each Year 9 student having an interview with a 
senior leader, to discuss possible selections and to offer advice and guidance. On 
February 11, Year 9 students will take part in a 'taster day', where they can sample 
some of the options subjects, before making their final choices. It is a very exciting 
term! 
 
Yesterday evening, we welcomed Year 11 parents and carers to the Year 11 
Parents' Evening. It was very well attended and feedback from staff has been great. 
They really appreciated a chance to talk to students and parents at this crucial time. 
As ever, we welcome your feedback, too. Next week, Mr Warren and the sixth form 
team will interview our current Year 11 students. We hope that the majority of them 
will choose to continue their education at Hollyfield and we want to hear from them 
about the courses they would like to pursue. We will, of course, make sure that all 
Year 11 students receive high quality careers guidance and advice from our 
dedicated careers team, and they will be told about the range of options open to 
them post-16.  
 
We have been having a real push with students and teachers regarding 
extracurricular clubs and activities this term. Please take a look at the latest weekly 
schedules on our website - and also the updated Performing Arts website, which 
Miss Neville has created for us. You will find both of these in the Personal 
Development  section of the website. 
 
Miss O'Shea has been in touch with all parents and carers, inviting them to take part 
in our Parent/Carer Survey 2025 and the responses so far have been really 
pleasing. If you haven't yet had the chance, please could we encourage you to 
complete it on or before Monday 20 January.  
 
Thank you - and have a great weekend. 

 
Amy Jackson 
Headteacher 
 

 

 
 
 

 
 
 
 
 
 
 
Term Dates 
Autumn Term 2024 
2 September to 19 December 
(Inset Day – 2-3 Sept, 7-8 Nov 
- except Y11 & 6 Dec) 
Half Term 
28 October - 6 November (see 
above) 
Christmas Holiday 
20 December - 3 January 2025  
Spring Term 2025 
6 January – 4 April 
(Inset Day – 24 Feb)  
Half Term 
17-21 February (see above) 
Easter Holiday 
7 April – 21 April (Bank Hol 18 
& 21 Apr) 
Summer Term 2025 
22 April – 18 July (Bank Hol 5 & 
26 May) 
Half Term 
26 - 30 May   
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“The school has developed its curriculum far beyond regular lessons” Ofsted 2020 
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https://www.hollyfield.kingston.sch.uk/page/?title=Personal+Development&pid=9
https://forms.gle/Ea6q2Diku7Ntx2w39
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OTHER NOTICES 
 
Reporting your child’s absence 
When reporting your child’s absence from school on the dedicated absence line - 0208 339 4518 preferably before 8.30am on the 
morning of your child’s absence from school. Please leave their name, spelling out any unusual names, year group and the reason for 
their absence and your details. Alternatively, you can email the school attendance@hollyfield.kingston.sch.uk. 
 
Valuables in school 
The school policy and guidance with regard to pupil possessions is clear that they are brought into school at their own risk. The 
Hollyfield School does not accept liability for any items that may be lost, damaged or stolen. While theft is taken extremely seriously and 
thoroughly investigated, the school is not in a position to cover the cost of any item stolen. 
 
Of course, with respect to the last point, steps and measures are put in place to mitigate against such circumstances, especially during 
PE and Games lessons, where pupils' items are locked in the changing rooms. While this is standard procedure, there may be some 
extenuating circumstances where this cannot always be guaranteed. Therefore, I would urge your son/daughter not to bring expensive 
items into school.  
 
Medical Health Care Plans 
Can we please request that you complete the following medical information collection form if your child has any medical conditions, no 
matter how small. If your child has a new diagnosis we ask you to also complete this form even if you have already done so for a 
different medical condition to ensure we have the most up-to-date information. Form: https://forms.gle/pxTajACe1yUNSKdx9. 
 
Changed your address/email/phone number???? 
If you have changed your contact details, please email the school office on office@hollyfield.kingston.sch.uk stating your child’s name 
and form and the change of details.  It is important to keep these details up to date in case of an emergency. Don’t forget to update your 
Parentmail account with your new details.  
 
Water Bottles 
Please ensure your child brings a water bottle with them to school every day, it is even more important during hot weather.  Our water 
fountains can be used to refill bottles as necessary during break and lunch, it is not possible to drink from the fountains direct and we do 
not have bottles or cups to give out to students.  Alternatively, bottles of water can be purchased (and refilled) in the cafeteria, please 
ensure your Parentmail account has enough funds to enable this. 
 
Surbiton Hill Road Entrance for cars 
If you drive/collect students to or from school the visitor’s car park/Surbiton Hill Road entrance should not be used to drop off 
students.  This causes congestion for people entering the site and staff access, cars travelling on Surbiton Hill Road and is potentially 
dangerous for pedestrians. 
 
Dinner Money Top Up  
Please ensure funds are available 24 hours before they are required when topping up your child’s dinner money on Parentmail. If you 
add funds on the day they are to be used we will not be able to see the credit instantly until the system has processed it, therefore 
creating a delay in your child buying food at the canteen. 
 
Contribution to the School Fund 
Standing Order Contributions to School Fund 

In January, we will no longer be using our current system to process standing order donations as our contract has come to an end. This 
means we will not be able to claim gift aid on donations. Gift aid brings us an extra 25p on every £1 donated. 
 

If you already donate to the school by standing order, please consider setting up a direct debit donation on our new platform Enthuse and 
cancelling your current standing order with your bank.  This will maximise your donation as gift aid will be claimed automatically, and 
reduces administration time for the school.  Links to the Enthuse donation platform for both Main School and 6th form can be found here. 
 

All contributions received are very much appreciated and directly benefit all students within the school.  We value each and every pound 
donated to provide a better education experience for our students. 
 
If you would like to help contribute to the school fund to provide additional facilities to the school and students, please click here for 
more information.  We acknowledge that not all of our parents can make a commitment on a monthly basis. Having listened to those 
parents we also understand that some would like to make a contribution whenever they can.   A donation payment link is available in 
your ParentMail account. We are grateful for any contribution you can make, regardless of the amount. Every penny will be spent 
improving students’ experiences.  Like the monthly contributions, your donation will go into the school fund. It will be used in accordance 
with the guidance given to schools regarding parental contributions. 
 
Open Door 
Ms Jackson holds Parent Clinics on Thursday afternoon during term time. These are from 3.00pm-4.30pm for parents/carers to speak 
directly to her regarding any unresolved concerns/ suggestions.   Please contact Louise Sutton to arrange an appointment on 0208 339 
4500 or email lsutton@hollyfield.kingston.sch.uk. 

 

“The school has developed its curriculum far beyond regular lessons” Ofsted 2020 

 

mailto:attendance@hollyfield.kingston.sch.uk
https://forms.gle/pxTajACe1yUNSKdx9
mailto:office@hollyfield.kingston.sch.uk
https://everychildeveryday.enthuse.com/hollyfieldschoolfund#!/
https://everychildeveryday.enthuse.com/hollyfieldschoolfund#!/
mailto:lsutton@hollyfield.kingston.sch.uk
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SAFE HANDS 
 
Once again, for your information, the key contacts are: 
 
School - Get in touch with the Designated 
Safeguarding Team  
Ms Patel: spatel@hollyfield.kingston.sch.uk 
Mr Buckman: nbuckman@hollyfield.kingston.sch.uk 
 
Single Point of Access 020 8547 5008.   
 

 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
        Click here to book 
 
        Click here for a current list of 
        workshops

mailto:spatel@hollyfield.kingston.sch.uk
mailto:nbuckman@hollyfield.kingston.sch.uk
https://drive.google.com/file/d/1n7l-sUHYRTTrRwUlE-MYrFZIb9YMtu6X/view?usp=sharing
https://drive.google.com/file/d/167fz0INIatvL08-7d_mU-LYlUGwqik3Z/view?usp=sharing
https://drive.google.com/file/d/167fz0INIatvL08-7d_mU-LYlUGwqik3Z/view?usp=sharing
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The Hollyfield School 

HOLLYFIELD PTA NEWS 
# 

Next PTA Meeting - Hollyfest Kick Off Meeting 
Tuesday 21.01.25 

We will start the planning for Hollyfest 2025! Everyone is welcome! The more people 
involved the more fun and less work for each! 
 
Everyone is welcome! Join us, find out how you can get involved and have fun whilst helping 
with events and raising funds for the school! 
Join us at, 7:30pm - At Hollyfield School - exact venue at the school will be confirmed on 
Monday.  We are looking forward to seeing you there! [We meet on the 3rd Tuesday of 
every month.] 
 
An additional note: would you like to join in to help with upcoming events or generally just 
kept in the loop, but unable to attend meetings? If so, please email us at 
ptahollyfield@gmail.com, with your number. We can then add you to the general PTA 
WhatsApp Community. 
 

Pre-loved Uniform Store 
Next session: TBC 

At the old Music Building, Next to the Dome, Close to the Lamberts Road Gate 
[What three words location: begin.tigers.atom] 
Anyone is welcome to pop in and take what items they need. 
If your child has lost or outgrown their uniform or PE kit please drop in and see if we can 
help. We have a large stock of items of uniform (particularly trousers) and PE kit including 
some shoes, football boots and trainers. Availability varies.  We operate a donation system 
for those that can afford to contribute.  
 
Everyone Welcome - it is best the items get used, rather than sit in a store or be 
thrown away! 
Any donations of uniform too small for your child would also be appreciated! These 
can be dropped at the collection point at the entrance to Albury      
 

Easy Fundraising 
Please support The Hollyfield School PTA - Surbiton on #easyfundraising, you'll raise 
FREE donations for us with your everyday shopping.  
 
This is a really simple way to help raise funds for the PTA in order to support the school and 
students.  Easyfundraising partners with over 7,000 brands who will donate part of what you 
spend to a cause of your choice. It won't cost you any extra. The cost is covered by the 
brand. 
 
Follow this link to register and start raising some much needed funding : Select The 
Hollyfield School PTA, Surbiton:  https://www.easyfundraising.org.uk/support-a-good-
cause/step-1 
 
There are lots of ways of finding out about the PTA and what we are up to - website, 
Facebook, Instagram, Twitter and two email addresses…. they are all linked at the foot of 
each page…. 

https://www.instagram.com/hollyfield_school/?hl=en
https://en-gb.facebook.com/groups/HFPTA/
mailto:ptahollyfield@gmail.com
http://www.hollyfieldpta.org/
mailto:ptahollyfield@gmail.com
https://www.easyfundraising.org.uk/support-a-good-cause/step-1/?invite=EBHYUQ&char=34750&referral-campaign=c2s&utm_term=CE751
https://www.easyfundraising.org.uk/support-a-good-cause/step-1/?invite=EBHYUQ&char=34750&referral-campaign=c2s&utm_term=CE751
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THIS WEEK…………….. 
 

TOP ATTENDERS 
 
The year group with the highest overall attendance so far this year is Year 7 with a total of 
95.11%.  The top form group within each year this week is: 
 

7LGR= 97.42% 
8RAL = 98.44% 
9SDA = 99.03% 
10EPA= 96.13/% 
11KEM = 98.44% 

 

Well done to all these students, keep up the excellent work. 
 

HOUSE POINTS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Monday 20 January Year 12 Assembly – Common Room 

 Year 11 Assembly (Healthy Relationships) – Dining Hall 

 Year 11 Sixth Form Interviews (4.00-6.30pm) 

Tuesday 21 January Year 13 Assembly – Common Room 

 Year 8 Assembly (Healthy Relationships) – Dining Hall 

 Year 10 STEM Workshop (Army) 

 PTA Mtg (7.30pm) 

Wednesday 22 January Year 7 Assembly (Healthy Relationships) – Dining Hall 

Thursday 23 January Year 9 Assembly (Healthy Relationships) – Dining Hall 

 ISSP Languages Day 

 Year 9 Fulham Workshop and Player Appearance 

 Year 7 Equality and Diversity Role Models Workshop  

Friday 24 January Year 10 Assembly (Healthy Relationships) – Dining Hall 

 Year 11 Sixth Form Interviews (4.00-6.30pm) 
 

 

FORTHCOMING DATES  
20 & 23 January – Year 11 Sixth Form Interviews 
23 January – Year 9 Fulham Workshop and Player Appearance 
23 January – Year 7 Equality and Diversity Role Models Workshop (Carousel) 

27 January – Year 12 Report Emailed Home 
29 January – UCAS Deadline 

  Eagle Falcon Osprey 

Year 7 6981 6981 6981 

Year 8 7832 7832 7832 

Year 9 7417 7417 7417 

Year 10 6435 6435 6435 

Year 11 5885 5885 5885 

Total 7131 7131 7131 

NEXT WEEK 
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29 January – Year 9-10 Intermediate Maths Challenge 
31 January – Year 11 Intermediate Maths Challenge 
3 February – Year 7 Kingston University Trip 
6 February – Year 13 Parent Consultation evening - 4.00pm 
7 February - GCSE Science Live 
10-15 February – Year 13 Retake Trial Exams 
13 February - Year 8 Sandown Park – Numeracy in a real life context 
 
17-21 February 2024 – Half Term 
24/2 – Inset day 
 

Achievement and behaviour points are awarded every day at Hollyfield in line with our 
school policy and are a fundamental part of school life. We want students to be the best 
versions of themselves and we explicitly teach the behaviour we want our young people to 
develop through our GO BIG character virtues (Good Communication / Organisation / 
Bouncebackability / Initiative / Gratitude). Students are therefore rewarded for when they 
demonstrate these character virtues either in class, around our school environment and 
even outside of school. The school also gives out termly prizes for great progress, 

engagement in learning, attendance and also contribution to school life. We also continually 
try to celebrate the successes of our students outside of school life and encourage all 
students to be proud of their successes in whatever area they come from.  
 

Behaviour points are given to students in line with our behaviour policy. At the heart of our 
behaviour policy is restorative approaches which is a strategy the school uses to allow 
students to discuss their behaviours with one another and also key staff and to move past 
incidents in a non-judgemental way.  
 

Both of the school's rewards and behaviour policies can be found on the school website and 
if you have any questions about them please don't hesitate to contact Miss Patel (Assistant 
Headteacher). 
 

The year group weekly totals are below: 

Year 7 909 Year 8 1040 Year 9 714 Year 10 520 Year 11  485 

 
The top performing forms per year group in terms of overall achievements were: 

7RCL 191 8VVA 233 9NLU 148 10WGO 200 11DMI 131 
 
 

The top performing students from each year were: 

Year 7 Max G Year 9 Oliver R Year 11 Tandice Y 

Year 8 Charlie L Year 10 Lucas F   
 

Music 

Musical Instrument Lessons at Hollyfield 

 
With Kingston Music Service 

 
About instrument lessons at Hollyfield… 

At Hollyfield we recognise the importance of Music and know that students who learn musical instruments are 
shown to do better across their subjects (it has been proven that learning to play an instrument stimulates the 

ACHIEVEMENT POINTS 

TEACHING & LEARNING 
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brain, improving functions like memory and abstract reasoning skills). It is also a great way for students to 
make new friends at school by being able to participate in our Rock School, Swing Band and Orchestra. If 
students would like to have individual music lessons on an instrument during the school day we offer a range of 
different instruments with our fabulous team of peripatetic teaching staff. The instrument lessons are 25 
minutes each and organised on a rotation timetable.  

INSTRUMENTS and teachers… 

All instruments can be applied for (even if not currently taught here). Currently we have the following brilliant 
team of tutors:  
Onna Benson: Piano                    Sharon Taylor: Piano 
Tom Early: Drum kit/Percussion   Tino Rainone: Guitar 
Andy Brown: Guitar                      Tom Marshall: Guitar 
Neil Thomas: Piano & Brass         Deborah Chalmers: Violin 
Linley Weir: Voice 
 
We would love more woodwind and brass players and there are schemes that Kingston Music Service can 
offer to support these lessons. In some instances we can also offer funded lessons to support talented students 
where finance is a barrier.  

Applying for instrument lessons… 

https://www.kingston.gov.uk/music-service-1/music-lessons/2 
Please follow the link to apply and to see prices.  

 

 
Science and Technology Competition  
This week, Issy and Milo in Year 10 had an exciting opportunity to represent Hollyfield at the 
Southern Finals of the Science and Technology Competition at the University of Greenwich 
in Chatham. Facing tough competition from 12 schools, they worked alongside their Grey 
Court teammates programming a Lego robot to navigate a challenging maze. While they 
didn't claim victory, Issy and Milo were fantastic representatives of our school and gained 
valuable experience of problem-solving, teamwork and robotics in a university setting. We 
are incredibly proud of them. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.kingston.gov.uk/music-service-1/music-lessons/2
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Careers Briefing 17 January 2025 

Mr Poole & Miss Corrighan (Careers team) 
 
 

Year 9 - Key Stage 4 Options process  
Year 9 had an opportunity to access the Unifrog which is the careers platform students use 
to explore different careers pathways.  It is valuable online as it provides the chance for 
students to research up their favourite subjects and explore different future career 
pathways.  
  
Parents can also have your own Unifrog account. You’ll be able to research careers, attend 
webinars delivered by employers and universities to learn more about their opportunities, 
and compare pathways so you can support your child in making an informed decision about 
their next steps. The sign up code you need is: HYFDPARENTS and sign up here: 
www.unifrog.org/code You can also sign up to Unifrog’s newsletter when you first sign in to 
get expert advice and guidance on supporting your child with their next steps. 
 

 

 

Subject Tasters & Speed Networking Day - 11 February 2025 
Students will have the opportunity to take part in a number of subject tasters and a careers 
speed networking event. Students will be meeting people from a range of career sectors. 
The aim of the event is to provide students with an opportunity to broaden their 
understanding of the world of work; give them an insight into the future careers options and 
inspire them in their future choices. Choosing their KS4 options is not an isolated event, but 
part of a journey all students are on and they should be beginning to think about future 
education and employment. An important part of any successful careers programme is to 
give students the opportunity to have a number of employer encounters during their time at 
school and it is our aim at Hollyfield to do this.  

 

 

We need Volunteers! We already have a number of volunteers 
but would welcome more volunteers from parents and alumni. 
Obviously, many people are at work but if you are available to come 
in and take part in the networking event either in the morning; the 

afternoon or all day on Tues 11th Feb, please contact Mr Poole who is organising the event: 
ipoole@hollyfield.kingston.sch.uk . 

 

Year 10  
Army and STEM Careers Day - Tuesday 21 January 
One of the aims of providing outstanding careers education is to ensure 
that during their time at a school every student in the school has a 
number of opportunities to learn from different employers about work, 
employment and workplace skills. Next week we have the Army 
Outreach team coming into school to work with Year 10s on a variety of 

different challenging activities. They will learn about opportunities in the army but also be 
taking part in a variety of interactive team building and leadership tasks. 

 

CAREERS 

https://www.unifrog.org/
http://www.unifrog.org/code
mailto:ipoole@hollyfield.kingston.sch.uk
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Year 11  
Year 11 students - are you interested in 
apprenticeships? 
We are looking to take a group of students to the 
Way2work apprenticeship event in Twickenham on 
Thursday 6th February.  
 
At Way2Work we deliver apprenticeships in:  
Business administration Events, housing, marketing, 
digital and IT, sales and distribution  
Customer service Social services, PA roles fitness 
technology, aerospace, finance  
Early years educator or early years practitioner Day 
nurseries, private nurseries  
Teaching assistant Primary, secondary & special 
schools 
 
The open day will be filled with information about 
apprenticeships and career opportunities. This event is 

perfect for anyone interested in exploring different career paths. Discover the benefits of 
apprenticeships, meet ex apprentices, receive careers advice and join in with our 
competitions!  
 
So if you are interested in those career areas please sign up via the google form: 
https://forms.gle/bigdSn9rE8B7ZT4k6 By Tuesday 21st January at the latest. If we don’t 
have enough interest then students can attend independently after school. 
  
College applications and interviews 
Many students have applied to their colleges and sixth forms. Hollyfield sixth form will have 
their interviews in January and most other colleges have interviews ongoing. There is still 
time to apply to colleges and we encourage you to apply to 2-3 places to ensure you 
have a range of options. Please see this useful article about: How to ace your UK college 
interview : Unifrog Blog If any year 11 students/parents would like support with this please 
contact the careers team: ipoole@hollyfield.kingston.sch.uk and we can book a meeting to 
support you.  
 
Kingston College Open Event -  Saturday 25th January 10am-1pm 
The college is a part of the South Thames College Group. If students are not planning to 
stay at Hollyfield School next year and have not already applied to a college there are a 
number of open evenings in the next few weeks. If you want to go you have to register. See 
links below. 
 

Kingston College 
Merton College 
Carshalton College 
South Thames College 

Saturday 25 January, 10am-1pm 
Wednesday 5 February, 5pm-7pm 
Wednesday 26 February, 5pm-7pm 
Wednesday 5 March, 5pm-7pm 

Register here 
Register here 
Register here 
Register here 

 
Careers opportunities 

We want to ensure we are promoting a range of opportunities 
for our students to explore their career ideas. Sixth formers 
should be accessing this on a weekly basis and is posted to 
their google classrooms. Please see below some of the 
highlights below  and for much more please see our weekly 
opportunities bulletin: 17 January 2025 Sixth Form Careers 
opportunities 

 

https://forms.gle/bigdSn9rE8B7ZT4k6
https://www.unifrog.org/know-how/how-to-ace-your-uk-college-interview
https://www.unifrog.org/know-how/how-to-ace-your-uk-college-interview
mailto:ipoole@hollyfield.kingston.sch.uk
https://stcg.ac.uk/events/event/186-kingston-college-open-event
https://stcg.ac.uk/events/event/182-merton-college-open-event
https://stcg.ac.uk/events/event/191-carshalton-college-open-event
https://stcg.ac.uk/events/event/195-south-thames-college-open-event
https://docs.google.com/document/d/1ilmybxAMsLYP2uf7AJNXe1Js4s2CBrLDeV3ga_VRJQg/edit?usp=sharing
https://docs.google.com/document/d/1ilmybxAMsLYP2uf7AJNXe1Js4s2CBrLDeV3ga_VRJQg/edit?usp=sharing
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Year 
Group 

Description Link 

10-13 National Apprenticeship Week - 10th-16th February 
 
Unifrog is hosting an online apprenticeship fair which 
you can log onto on the 7th February 4.30-7pm. To help 
your students prepare, remind them to fill out the pre-fair 
worksheet so they log on with a plan of sessions and 
employers' booths to visit.  

Sign up: Unifrog 
Apprenticeships Fair  
7 Feb, 4:30–7pm 
Download the student 
worksheet 

10 - 13 INVESTIN Careers programmes 

 
These are PAID for programmes but the feedback is always 
very positive. Programmes include: 
Vet, Medicine, STEM, Psychology, Investment Banking,  
Architect, Computer Science, Fashion Designer, Forensic 
Scientist and many more….See all the information: 
EMAIL PDF SPRING WEEKEND_09_07.pdf 

Gain 10% off with our 
code: HOLLYFIELD10 
Weekend Programmes 
– InvestIN Education  

12 & 13 The Telegraph’s Media Literacy Programme provides an 
insight into what it’s like to be a journalist at an award-winning 
multimedia news brand. The programme is open to 16-18 
year olds across the UK. It highlights the importance of 
trusted and accountable news and equips you with some of 
the tools and skills to think critically about world events. The 
programme will help you understand the different roles in the 
newsroom and provide information on how to get a career in 
journalism. 
What to expect Online sessions with a range of journalists 
from departments across the business including news, sports, 
beauty, music, and social media. Each week, you will get the 
chance to practise skills such as headline writing, interviewing 
and travel writing.  
When The online programme will run for four weeks, 
beginning on Tuesday 4th March 2025. Sessions will run from 
4 - 5 pm every Tuesday. 
Completing the programme  If you take part in all four 
sessions, you will receive a Telegraph Media Literacy 
Journalism Certificate. You will also have the option to join 
our future talent pool to stay up-to-date with entry-level 
opportunities at the Telegraph.  

How to apply 
 The Telegraph Media 
Literacy Programme 
2025 :: Telegraph 
Media Group Jobs  
The deadline for 
applications is 5:00 pm, 
14th February 2025 
 
To submit your 
application, go to our 
website. As a cover letter 
for your application, we 
would like you to write 
100 words on why you 
would like to take part. 
Please ensure you use 
your school email 
address and state the 
name and location of 
your school. When 
submitting your 
application, please 
provide the contact 
details of a teacher. You 
will be notified of next 
steps once your 

https://unifrogapprenticeshipsfair.vfairs.com/
https://unifrogapprenticeshipsfair.vfairs.com/
https://email.unifrog.org/t/r-l-tiididtk-njkuuurhrj-j/
https://email.unifrog.org/t/r-l-tiididtk-njkuuurhrj-j/
https://drive.google.com/file/d/18lp7zsYDVskqA9GErF68Ck0_nMa9P2jB/view?usp=sharing
https://investin.org/collections/weekend-programmes-1?utm_source=sprint_education&utm_medium=email&utm_campaign=autumn_term
https://investin.org/collections/weekend-programmes-1?utm_source=sprint_education&utm_medium=email&utm_campaign=autumn_term
https://careers.telegraph.co.uk/jobs/job-details/The-Telegraph-Media-Literacy-Programme-2025-London
https://careers.telegraph.co.uk/jobs/job-details/The-Telegraph-Media-Literacy-Programme-2025-London
https://careers.telegraph.co.uk/jobs/job-details/The-Telegraph-Media-Literacy-Programme-2025-London
https://careers.telegraph.co.uk/jobs/job-details/The-Telegraph-Media-Literacy-Programme-2025-London
https://careers.telegraph.co.uk/jobs/job-search?dept=Early+Careers%20
http://telegraph.co.uk/MLP
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application has been 
reviewed. 

 

Data Department: 
Debbie O’Donnell – Cover & Data Manager 
I have been working here for over 6 ½ years. As the Cover Manager my day starts at 7am 
here at school. I make sure all classes are covered if a teacher is off for any reason. I work 
closely with our 2 lovely cover supervisors, Mr Kang and Mrs Arul. I was also a student here 
many years ago and met my now husband here when we were both students at Hollyfield. 
We have been happily married for over 33 years. My favourite time of the year is Christmas 
and I like to spread a little Christmas cheer in my office by getting the decorations up nice 
and early. 
 
Examinations Department: 
Examinations Manager, Sumangali Ganendiran 
Sumangali Ganendiran has been working at Hollyfield for than 20 years. The Exams 
Department is one of the busiest department at Hollyfield School. She deals with all the 
entries relating to internal and external examinations for year 11, 12 and 13 students. Any 
queries from parents, students and Awarding bodies relating to exams are processed by the 
Exams Manager. She enjoys spending time with friends and gardening.   
  
Examination and Data Assistant – Maria Reynolds 
Maria Reynolds is our Data and Exams Assistant who started working at Holyfield as a temp 
in April 2022 and became a permanent member in May 2022! Maria creates mark sheets for 
the teachers to enter their data for their students with set deadlines and chases the data for 
all year groups and produces school reports and send home to parents. Maria also assists 
the exams manager by producing student timetables, completing seating plans and help 
prepare documents for each exam throughout the year.  
 
IT Technical Support 
The IT team at Hollyfield consists of two highly skilled professionals dedicated to ensuring the 
school’s technology infrastructure is always current, secure, and fully operational. They are 
the go-to experts for troubleshooting technical issues and managing the school’s network and 
servers. Whether it’s assisting teachers with setting up classroom technology, ensuring 
students have access to essential digital resources, or resolving technical problems, the team 
is focused on delivering high-quality support across the entire school. Their expertise and 
commitment to staying ahead of technological trends make them a crucial asset to the school’s 
continued success. 
  
IT Manager- Noohad Khan 
I joined this school as a fresh-faced postgraduate, stepping into a world of desktop computers 
that could heat a room, bulky projectors, and software that could test anyone’s ability to stay 
calm. Two decades later, I’m still here, proudly serving as IT Manager - making sure our 
technology stays ahead of the curve and doesn’t require a “Have you tried turning it off and 
on again?” for every problem. 
  
Since then, I’ve had the privilege of guiding the school through an incredible tech 
transformation. Most recently, we’ve invested thousands in new servers, upgraded IT network 
infrastructure, and modern devices to ensure our staff and students have the very best tools 
at their fingertips. Whether it’s managing these upgrades, keeping everything running 

GETTING TO KNOW………………….. 



 

12 

The Hollyfield School 

smoothly, or solving the occasional “why won’t it print?” mystery, I’m proud to play a key role 
in supporting the school’s day-to-day operations. 
  
Having been a student here, it’s been a unique experience to watch the school evolve. What 
started with me holding things together with little more than duct tape and hope has now 
blossomed into a high-tech, well-equipped learning environment. It’s incredibly fulfilling to see 
how these changes empower both staff and students, even if it means occasionally reminding 
someone that the computer won’t turn on because the monitor power button hasn’t been 
pressed. 
  
And no, I don’t have magical powers - but for some reason, the tech just seems to work better 
when I’m watching. 
  
IT Technician – Sunny Curtis 
I joined the team in October with previous experience as an IT technician, where I gained 
strong skills in troubleshooting, system maintenance, and user support. Under the guidance 
of Noohad, the IT Manager, I’ve been able to refine my abilities and further develop my 
technical expertise. I’m always eager to learn and stay updated on the latest technologies, 
which helps me bring fresh solutions to the challenges that arise in the IT environment. My 
goal is to ensure seamless technology experiences for everyone at the school, whether it’s 
resolving issues quickly or proactively preventing problems. 
  
Outside of work, I enjoy gaming, reading science fiction books, and spending time with my 
cat. I’m excited to contribute to the team and help ensure that technology runs smoothly, 
enhancing the learning experience for both staff and students. I look forward to continuing to 
support the team and make a positive impact on the school’s IT systems and infrastructure. 
 

 

Links to Useful Information 
Term Dates 2024-2025 Form Tutor List Key Dates 
Uniform List The School Day Times  Menus  
Extra-Curricular Activities Student well-being and safety Staff List and Structure 

Severe Weather Procedure Donation to School Fund  
 
Important reminders for PE clubs: 
- students receive 1 achievement point for attending  
- clubs are free and no pre sign is required 
- clubs at the school field will have a coach to drop them off and pick them up or 

students can make their own way home using public transport 
- PE kit is not required for clubs during lunchtime  
- For after school clubs, students should bring PE kit to get changed after 3.05pm unless 

they are already wearing their PE kit for their PE lesson that day 
- If a student has a repair, they need to attend the repair as the priority 
 
Resilience in Children 
If you are interested in further reading around building resilience in children this article is 
worth a read. 
 

https://cmom.org/press/the-british-psycological-society-five-ways-to-boost-resilience-in-
children/ 
 
 
 
 
 
 

GENERAL INFORMATION 

http://hollyfieldkingston.ovw3.devwebsite.co.uk/page/?title=Term+Dates&pid=22
https://www.hollyfield.kingston.sch.uk/page/?title=Tutor+Groups&pid=36
https://www.hollyfield.kingston.sch.uk/page/?title=Key+Dates&pid=239
http://hollyfieldkingston.ovw3.devwebsite.co.uk/page/?title=Uniform&pid=23
https://www.hollyfield.kingston.sch.uk/page/?title=School+day&pid=55
https://hollyfieldkingston.ovw3.devwebsite.co.uk/page/?title=School+Meals&pid=56&action=saved
https://www.hollyfield.kingston.sch.uk/page/?title=Extra+Curricular+Clubs&pid=76
http://hollyfieldkingston.ovw3.devwebsite.co.uk/attachments/download.asp?file=159&type=pdf
https://www.hollyfield.kingston.sch.uk/page/?title=Staff&pid=21
http://hollyfieldkingston.ovw3.devwebsite.co.uk/page/?title=Severe+weather+procedure&pid=92
https://www.hollyfield.kingston.sch.uk/page/?title=School+Fund+%26%238203%3B%26%238203%3B%26%238203%3B%26%238203%3B%26%238203%3B%26%238203%3B%26%238203%3B&pid=42
https://cmom.org/press/the-british-psycological-society-five-ways-to-boost-resilience-in-children/
https://cmom.org/press/the-british-psycological-society-five-ways-to-boost-resilience-in-children/
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Kooth 
Kooth is an online crisis messenger service that Children and young people can access for 
free online mental health support with a professional counsellor - www.Kooth.com. 
 

Mental Health Resource sites 

• Mind in Kingston: run daily activities on zoom. 
Email RachelDykins@mindinkingston.org.uk for details. 

• Childline: information and advice on a range of topics including feelings, 
relationships, family and schools.   Childline is there to help anyone under 19 in the UK 
with any issue they’re going through. Call: 0800 1111.  

• Anna Freud Centre: 90 resources and strategies  https://www.annafreud.org/selfcare/. 

• Samaritans:  Samaritans a safe place for you to talk any time you like, in your own way, 
about whatever’s getting to you. Call: 116 123.  

• Shout - Shout is the UK’s first free 24/7 text service for anyone in crisis anytime, 
anywhere. Text Shout to 85258. 

• National Domestic Abuse Helpline:  We are a team of highly-trained, female advisers. We 
won’t judge you or tell you what to do; we are here to listen. Call: 0808 2000 247/online 
chat. 

 
Information for adults 
Young Minds - Parents Helpline - Worried about a child or young person's behaviour or 
mental health? Call the free helpline for confidential, expert advice. For more information 
visit: www.youngminds.org.uk/find-help/for-parents/.  Call 0808 802 5544. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LOCAL INFORMATION 

https://kingstoncarers.us16.list-manage.com/track/click?u=4360ac63b969e91d3595fce2a&id=aa130e3f98&e=6ef1d0cac9
mailto:RachelDykins@mindinkingston.org.uk
https://kingstoncarers.us16.list-manage.com/track/click?u=4360ac63b969e91d3595fce2a&id=cae486beb8&e=6ef1d0cac9
tel:08001111
https://kingstoncarers.us16.list-manage.com/track/click?u=4360ac63b969e91d3595fce2a&id=96f7f9ce34&e=6ef1d0cac9
tel:116123
https://kingstoncarers.us16.list-manage.com/track/click?u=4360ac63b969e91d3595fce2a&id=5f17c4b02d&e=6ef1d0cac9
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